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Image 2: The Quick Status screen.

We have provided a quick link to access government bid opportunities. The message will read
“view solicitations”, followed by two blue buttons State and Local or Federal. Select any button
to access these bid opportunities.

If you select The State and Local button the program will display your State and Local bids (See
Image 3). In the black bar above the listings is the number of bids listed and a print button that if
selected will print a copy of the complete bid listing. Each listing displays the title of the bid, the
bid number, the bid’s due date and the file name of the bid. Each listing also comes with three
options. Select Delete to get rid of unwanted bids, View will open the bid file on your screen and
Save will store the bid file on your computer.
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Image 3: Your recent State and Local bids and solicitations

If you select the Federal button from your Quick Status page, you will see your Federal Bids
listing.

Image 4: Your recent Federal bids and solicitations
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Each Federal Bid listing displays the agency of origin, the solicitation number, the subject, the
received date and the response due date. The Solicitation Number also serves as a link to details
about the bid (See Image 5)

Image 5: Federal solicitation details

On the Details screen is a section labeled document link. Clicking on this link will open a separate
window with the website of origin so you can download the bid document to your computer.

Note: State and Local bids can be automatically delivered to your email address upon request.
Federal EDI solicitations must continue to be accessed from the menu on the left of your screen.
Select Federal Markets, and then Federal EDI.  EDI solicitations must be done online. Please
select the EDI instructions in your Help Desk section for greater details.


